YTBEPXXIAEHO
Hupexropom MAOYVY «lllkona Ne 3»
npuka3 Ne 120-1 ot 31.08.2022 rona

HOJIO’KEHUE

O pabore ¢ nepcoHAJIbHBIMU JAHHBIMUA PA0OTHUKOB
1. O01mue MoJI0KeHu st

1.1. Tlonoxenne o paboTe ¢ TEPCOHAIBHBIMU JaHHBIMH pPaboTHHKOB MAOQOY «lllkoma Noe 3»
pa3paboTaHoO B COOTBETCTBUU C Tpyn0oBbIM KojieKcoM, DenepaibHbIM 3aKk0oHOM OT 27.07.2006 No 152-
@3, denepanbHbiM 3akoHOM 0T 30.12.2020 Ne 519-®3 u HOpPMATHBHO-IIPABOBBIMHM aKTaMH,
NeCTBYIOIMME Ha Tepputopun Poccun.

1.2. Hacrosimee moiiokeHHe OMpenenseT Mopsaok padoTel (cOopa, oOpabOTKH, MCHOIL30BaHUS,
pacmpoCTpaHEHUs, XpaHEHUsI U T. J.) C TEPCOHAIBHBIMU JaHHBIMH PAOOTHHUKOB W TapaHTUH
KOH(UISHIINATBHOCTU CBEJICHHUH 0 paOOTHHKE, MPEIOCTaBICHHBIX pAOOTHUKOM PabOTOAATEIIIO.

1.3. Hacrosimee nonokenue Berymnaet B cuiny ¢ 1 centsiops 2021 rona.
2. [losryyenune u 00padoTKa MEPCOHAJBHBIX JAHHBIX PA0OTHMKOB

2.1. IlepconanbpHble TaHHBIE Pa0OTHHKA pabOTOATENb MOIY4aeT HENOCPEACTBEHHO OT pabOTHHKA.
Paboronarens BmpaBe MosiyyaTb NE€pPCOHAJIbHBIE JaHHBbIE PAOOTHHKA OT TPETBUX JIMIl TOJIBKO IPH
HaJIMYUU MHCbMEHHOTO corjiacus pabOTHHKA WJIM B MHBIX CIy4asX, NPSMO MpPETyCMOTPEHHBIX B
3aKOHOJATEIIbCTBE.

2.2. PaGotonmatens He BOpaBe TpeOOBaTh OT pabOTHHMKA TMpPEACTaBICHUS HHPOpPMALUH O
MOJUTUYECKHX M PETUTHO3HBIX YOEXKJICHHUSIX M O €r0 YaCTHOM >KHU3HU.

2.3. PaboTHuk mpencTaBisieT paboToJaTeNt0 JOCTOBEpHble cBeleHHs o cebe. PaboTtonarens
MIpOBEpSiET JOCTOBEPHOCTh CBEJACHHM, CBepss JaHHbIE, MPEJICTaBICHHbIE pPaOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.

2.4. Ilpu u3MeHEeHUH NEepPCOHANBHBIX JaHHBIX PAOOTHUK MHCBMEHHO YBEIOMJISIET paboTojaTesns o
TaKMX U3MEHEHUSX B pa3yMHbIN CPOK, HE MpeBbIatonuil 14 nuei.

2.5. TTo mepe HE0OX0IUMOCTH paboTojarenab UCTpeOyeT y pabOTHHUKA JTOTIOJIHUTENbHBIE CBEICHUS.
PaboTHHK mpencTaBsieT TpeOdyeMble CBEICHUS U B CITydae HeOOXOAMMOCTH MPEABSIBISIET TOKYMEHTHI,
MOJITBEPKIAIOIIHNE JOCTOBEPHOCTD ITHX CBEIECHUI.

2.6. UtoObI 00pabaThiBaTh MEPCOHATBHBIC TAHHBIE COTPYAHUKOB, pa00TOAATENh OTYYaeT OT KasKI0TO
COTpY/JHHMKA COTJIache Ha 0O0pa0OTKy €ro MepCOHANBbHBIX JaHHBIX. Takoe coriacue paboTomaTeshb
TMOJIy4aeT, €CJIM 3aKOH He MPEI0CTaBIIIeT paboToIaTeNIo ITpaBa 00padaThIBaTh NEPCOHANBHbIE JAHHBIE
0e3 coryiacusi COTpyJHUKOB.

2.7. Cornacue Ha 00pabOTKy MepCOHATBHBIX JTAHHBIX MOXKET OBITh OTO3BAaHO pabOTHUKOM. B ciydae
0T3bIBa PabOTHUKOM coryiacusi Ha o0OpabOTKy NEepCOHANBHBIX IaHHBIX padOTOAaTeNh BIIPABE
MPOJIOJKATH 00paOO0TKY MEPCOHANBHBIX JAHHBIX 0€3 corjacus paOOTHHUKA MPU HAJTMYUH OCHOBAHHMH,



yKa3aHHBIX B TyHKTax 2 - 11 gactu 1 cTathu 6, yactu 2 cratbu 10 u gyactu 2 cratbu 11 dhenepanbHOrO
3akoHa ot 27 utonst 2006 r. Ne 152-D3.

3. XpaHeHHe NEePCOHAJLHBIX TaHHBIX PA0OTHUKOB

3.1. JInuHbie AcIa U JHUYHBIC KAapTOUYKHU XpaHATCA B GYMa)KHOM BUIC B IAIlKaX, MNPOHIUTBIC H
IMPOHYMCPOBAHHLIC I1I0 CTpaHHUIIAM. JInuHple Jella U JIUYHBIC KapTO4YKH HaXOHOATCA B HpHCMHOfI
AUPEKTOpa B CIicouaJIbHO OTBCACHHOM mKa(by, 06CCHe‘lI/IBaIOIHeM 3alIUTy oT
HCCAHKIIHUOHUPOBAHHOI'O JOCTYIIA..

3.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT TaK)K€ XPAHUTHCS B AJIEKTPOHHOM BHUJIE B JIOKAIBHOM
KOMIIBIOTEPHOM ceTH. JIOCTyN K 3JIEKTPOHHBIM 0a3aM JaHHbIX, COJAEPKALUM IEPCOHAIbHbIE JaHHbIE
paOOTHHKOB,  o0ecrmeuynBaeTcss  JABYXCTYNIEHYaTOM  cucTeMOM  maposieli:  Ha  ypOBHE
JIOKQJIbHON KOMIIBIOTEPHOI CETU U Ha ypOBHE 0a3 TaHHBIX.

3.3. JlocTynm K mepcoOHAIIbHBIM JaHHBIM paboTHHKA UMerT aupektop MAOY «lllkoma Ne 3», ero
3aMEeCTUTEINH, TTIaBHbIN Oyxranrep, CHeHMaIUCT M0 KaapaMm.

3.4. KOHI/IpOBaTB u ACJIaTb BbIIMHCKU H3 IICPCOHAIBHBIX JAaHHBIX pa6OTHI/IKa paspeiacTcsa
HUCKIKOYUTCIIBHO B CJIY)KG6HI)IX oeax € MUCbMCHHOI'O paspClICHUA JUPCKTOpPA, €0 3aMECTUTCIIA U
T'JIaBHOTI'O 6yxranTepa, CIICHHUAINCTA 110 KaJpaM.

4. Ucnoan3oBaHue MNEPCOHATBHBIX TAHHBIX paGOTHI/IKOB

4.1. TlepcoHanpHBIC JaHHBIE PAOOTHUKA HWCIOIB3YIOTCS IS IIEJieH, CBSI3aHHBIX C BBITIOJHECHUEM
pabOTHUKOM TPYIOBBIX (PYHKIIHIA.

4.2. PabGotomarenb HCIOJB3YyeT MEPCOHAIbHBIE JIaHHBIE, B YAaCTHOCTH, AJISI PELICHHs] BOIPOCOB
IPOABMKEHMsI pPA0OTHUKA 10 CIOykO0e, O4YepelHOCTH IPEIOCTABICHUS €KErOJHOro OTIIyCKa,
YCTaHOBJICHHMs pa3Mepa 3apiuiaTbl. Ha OCHOBaHMM NEpCOHANbHBIX JaHHBIX PAOOTHHKA pelaeTcs
BOIIPOC O JIOIIyCKE €ro K MH(pOPMaIH, COCTaBIIAIONIEH CIyKeOHYI0 NIM KOMMEPUYECKYIO TaliHY.

4.3. IIpu npUHATHM PELLICHUH, 3aTPAaruBaoLINX HHTEpeCkl padOTHUKA, paboToaTelb HE UMEET IpaBa
OCHOBBIBATbHCA Ha NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, MMOJIYYCHHBIX UCKITIOUUTCIIBHO B PE3YJIBTATC UX
aBTOMAaTU3UPOBAHHOM 00pabOTKHU WIIM JIEKTPOHHOIO MocTymiaeHus. Paboronarens Takke He BIIpaBe
INpUHUMAaTh PCIICHHA, 3aTparuBarOniue MWHTCPCCHL pa6OTHI/IKa, OCHOBBIBasACh Ha [JaHHBbIX,
JIONYCKAIOINX JIBOSIKOE TOJIKOBaHME. B ciydyae ecnu Ha OCHOBaHUHM NEPCOHAIBHBIX JIAaHHBIX
pabOTHUKAa HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KakoW-muO0 (axT, paboromarenb Mpeajaraer
pabOTHHUKY MPEICTaBUTh MUCHbMEHHBIE PA3bsICHEHHUS.

5. Ilepenauya u pacnpocTpaHeHHe EePCOHAIBHBIX JAHHBIX PA00OTHHKOB

5.1. Ilpu nepenaue paboTojaresaeM NEPCOHANBHBIX JaHHBIX PAOOTHUKA COTPYAHUK JOJDKEH JaTh Ha
3TO corjlacle B MUCbMEHHOW WM 3JeKTpoHHOU (opme. Ecnau coTpyaHuk odgopmui coriacue Ha
nepeaayy NepCcoHaIbHBIX JAHHBIX B 3JIEKTPOHHOM (hopme.

5.2. PabGoTomarens BnpaBe mepenarh WH(OOpPMAIHIO, KOTOpass OTHOCUTCS K TIEPCOHAIbHBIM JIaHHBIM
paboTHuKa 0e3 ero coriacus, €ciu TaKhe CBEICHUS HY)KHO MepeaaTh MO 3ampocy rocyAapCTBEHHBIX
OpTraHOB, B TIOPAJIKE, YCTAHOBICHHOM (peiepaabHBIM 3aKOHOM.

5.3. PabGoTonaTens He BIpaBe MPEIOCTaBIISATh MEPCOHATBHBIC JaHHBIC pA0OTHUKA TPEThEH CTOPOHE Oe3
IINCBMCHHOT'O COTJilaCus paGOTHI/IKa 34 HUCKIIIOYCHHUCM CJIy4acB, KOraa 3TO HGO6XOI[I/IMO B IICIAX



MPEIYNpPEKICHUS YTPO3bl JKU3HU U 3J0POBBI0 pAaOOTHHKA, a TaKKe B CIydasX, YCTAaHOBJICHHBIX
(benepanbHBIM 3aKOHOM.

5.4. B ciny4ae ecinu nuIi0, OOpaTHBIIIEECs C 3aIPOCOM, HE YIIOJTHOMOYCHO (eiepaibHbIM 3aKOHOM Ha
noJrydeHrue HHPOPMAITIH, OTHOCSIICHCS K TIEPCOHATBLHBIM JAHHBIM pa0OTHUKA, pad0ToAaTeNh 00sI3aH
0TKa3aTh JIMIY B Bb1ade nHMopMaruu. JIuiry, oOpaTuBIieMycs ¢ 3alpocoM, BBIJIACTCSl YBEIOMIICHHE
00 oTka3e B BbIIaue WH(DOPMALIUH, KOTHS YBEIOMIICHUS TIOIIMBACTCS B TMYHOE JIEJI0 paOOTHHKA.

5.5. IlepcoHanbHble AaHHBIE PA0OTHUKA MOTYT OBITH INEPEaHbl MPEICTABUTENSIM DPAOOTHUKOB B
HOpsAKE, YCTAaHOBIEHHOM TpyInOBBIM KOAEKCOM, B TOM 00BbEME, B KaKOM 3TO HEOOXOIUMO JUIs
BBITTOJIHEHUS YKA3aHHBIMU MPEICTABUTEISAMH UX (DYHKITHIA.

5.6. PaboTonarenp He BIpaBe PaCHpOCTPAHSITH NEPCOHATBHBIC JaHHbIC PAOOTHUKOB TPETHUM JIUI[AM
0e3 cornacusi pabOTHHKA Ha TIepeiady TaKHX JaHHBIX.

5.7. Cornmacue Ha o0OpabOTKYy NEpPCOHANBHBIX JAHHBIX, pa3pEIICHHBIX pPAaOOTHUKOM  JUIs
pacnpocTpaHeHus, ohopMIIeTCsl OTJAEIBHO OT WHBIX COTJIACHI CYyOBEKTa NMEPCOHAIBHBIX TaHHBIX Ha
00paboTKy ero MepCoOHAIBHBIX JTaHHBIX.

5.8. PabGoronmarens o00si3aH obOecrneyuTh pPAOOTHUKY BO3MOXHOCTb OIpPEJIEIUTh IEPEUYEHb
NEePCOHATBHBIX JTAHHBIX MO KaXXIO0W KaTErOpHH NMEPCOHAIBHBIX JaHHBIX, YKa3aHHOW B COTJIACHU Ha
pacrpocTpaHeHue EPCOHANbHBIX JaHHBIX.

5.9. B ciiyuae ecnu U3 mpeiocTaBIEHHOTO paOOTHUKOM COTJIACHS Ha PACIIPOCTPAHEHHE MTEPCOHATBHBIX
JTAHHBIX HE CIEAYET, YTO paOOTHUK COTJIACHIICS C PACTIPOCTPaHEHUEM NIEPCOHAIBHBIX TAHHBIX, TAKUEC
MepCcoHaNbHbBIE TaHHbIe 00pabaThIBalOTCs padoToaaTeneM Oe3 mpaBa paclpoCTpaHESHHUS.

5.10. B cnyyae eciii U3 MpeaoCTaBIEHHOro paOOTHUKOM COIJIacHs Ha Iepeiady NepCOHATbHBIX
JAHHBIX HE CJIEIYET, YTO paOOTHUK HE YCTAaHOBUJI 3alpEeThl U YCIOBUS Ha 00pabOTKY MEePCOHATbHBIX
JAHHBIX WJIM HE yKa3aJ KaTeropHM U MepeyeHb MEePCOHAIbHBIX JAHHBIX, A 00pabOTKH KOTOPBIX
CyOBEKT NEepCOHANIbHBIX JaHHBIX YCTAHABJIMBAET YCJIOBUS U 3ampeThl, padoTofarens oOpadaTbiBaeT
Takue IMEepCOHAJIbHBbIE JaHHbIE 0€3 BO3MOXKHOCTU Iepeaaud (pacnpoCTpaHEHHUs, MpeJoCTaBIICHUs,
JI0CTyTa) HEOTPAHUUYEHHOMY KPYTY JIMII.

5.11. Cornacue  pabOTHMKAa HA  PACIPOCTPAHCHHE  IMEPCOHAIBHBIX  JIAHHBIX MOXKET  OBITh
MPEI0CTaBIEHO PabOTOIATENIO:

e HENOCPEACTBEHHO;
e C HCMOJBh30BaHHEM HH(GOPMAITMOHHON CUCTEMBI YIIOJIHOMOUYEHHOTO OpTraHa 1o 3aIIUTe MpaB
CyOBEKTOB MEPCOHATHHBIX JaHHBIX.

5.12. B cormacum Ha pacmnpoCTpaHEHHE TEePCOHANBHBIX ITaHHBIX PaOOTHUK BIIPaBE YCTAHOBUTH
3aIpeThl Ha Iepeiady (KpoMe MpeIoCTaBIeHUs JOCTYIA) 3TUX NEPCOHANTBHBIX JAHHBIX pab0oTOAATEINIO
HEOTpaHUYEHHOMY KpYTy JIMI], a Tak)Ke 3alpeTbl Ha 00pabOTKy WM YCIOBHUS 00paboTKH (Kpome
MOJyYeHUsI JIOCTYyINa) OHTUX NEPCOHAIbHBIX [JaHHBIX HEOrpaHMYEHHBIM Kpyrom jum. OTkas
paboTomarelns B yCTAaHOBJICHUN PAa0OOTHUKOM JaHHBIX 3aIPETOB M YCIOBHI HE IOTYCKACTCH.

5.13. Paboromarenb 00si3aH B CPOK HE TMO3AHEE TPEX pabOUMX JHEH C MOMEHTA MOJTYyYEHHUs COTJIACHS
paboTHUKA Ha pacIpOCTpaHEHHE MEePCOHATBHBIX JAHHBIX OMyOIMKOBATH MH(OPMALIUIO 00 YCIOBUSIX
00pabOTKM M O HAJIWYUM 3alpeToB M YCIOBUH Ha 0O0pabOTKY HEOrpaHWYEHHBIM KPYroM JIMII
NEPCOHAIBHBIX JAHHBIX paOOTHHKA U1 PACIPOCTPAHEHUSI.



5.14. Tlepenaua  (pacmpocTpaHeHHE, TMPEAOCTABICHHUE, JOCTYN) TMEPCOHANBHBIX  JaHHBIX,
pa3perieHHbIX paOOTHUKOM JIJIsl pacIpOCTpaHEeHU s, JOHKHA OBITh MPEKpaleHa B TI000e BpeMsl o ero
TpeboBanuto. JlaHHoe TpeOOBaHME IOJDKHO BKJIIOYaTh B ceOs (aMUINI0, WMs, OTYECTBO (TpH
HAJIM4Y1H ), KOHTaKTHYIO HHpopManuio (HoMep TenedoHa, aapec dJICKTPOHHON MOYTHI WM TOYTOBBII
azpec) pabOTHUKA, a TaKXKe IepeueHb NEPCOHAIBHBIX JaHHBIX, 00pa0OTKa KOTOPBIX IOJIEKUT
MPEKPAIIECHUIO.

5.15. JleiictBue cornacusi paOOTHHMKA Ha PACIPOCTPAHEHUE MIEPCOHATBHBIX JIaHHBIX, TPEKPAIIACTCS C
MOMEHTa TOCTYIJICHHs paboTojaTrento TpeOOBaHMsA, YKa3aHHOrO B MyHKTe S.14 Hacrosimero
MOJIOXKEHUS.

5.16. PaboTHuK BmpaBe 0OpaTUTBCA C TpPeOOBAHMEM MPEKPATUTh Iepenady (pacnpocTpaHEHHeE,
NpeNoCTaBIeHUe,  JOCTYH) CBOMX  IEPCOHAIBHBIX  JAHHBIX, paHee  pa3pelIeHHBIX I
pacmpocTpaHeHus, K J0O00My JHIly, 00padaThIBAIOIIEMy €ro MEpCOHAIBHBIC TaHHBIC, B CIIydae
HecoOmoerns nojoxennid @enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 wmnm oOpaTHThCS C
TakuM TpeOoBaHueM B cya. PaboTomatens WM TpeThe JIMIO O0S3aHO NPEKPATHTh Iepeaady
(pactpocTpaHeHue, PeAOCTaBICHHE, TOCTYII) IIEPCOHANBHBIX TAaHHBIX B TEUCHUE TPEX pabounx JHEH
C MOMEHTa MOJy4eHUs TpeOOBaHHs PaOOTHHUKA WM B CPOK, YKa3aHHBINA BO BCTYIHBIIEM B 3aKOHHYIO
CHUIIy peleHuu cyaa. Eciu Takoil cpok B pelIeHny Cy/ia He yKa3aH, TO pa00To1aTelb iIH TPEThE JIHI0
00513aHO NPEKPATUTH Mepeaady NepCOHATBHBIX JTaHHBIX PA0OOTHHKA B TEUEHHE TPEX PadOYMX JHEH C
MOMCHTA BCTYIUICHUA PCIICHUA Cyda B 3aKOHHYIO CHUITY.

6. F'apanTun KoHPUAEHINATBHOCTH MEPCOHAIBLHBIX JAHHBIX PA0OTHUKOB

6.1. Mudopmarnus, OTHOCAIIASCS K IEPCOHATBHBIM IaHHBIM PAa0OTHHKA, SBIISETCS CIYKEOHOM TalHOM
Y OXpaHSETCSA 3aKOHOM.

6.2. PaboTtHuK BrpaBe TpeOOBaTh MOJIHYI0 MHPOPMAIMIO O CBOMX NEPCOHAIBHBIX JAAHHBIX, 00 MX
00paboTKe, UCIIOIB30BaHUU U XPAHEHHH.
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